TOWNSHIP OF BERLIN
REQUESTS FOR QUALIFICATIONS FOR
PROFESSIONAL SERVICES CONTRACTS TO BE AWARDED BY
CRITERIA ESTABLISHED PURSUANT TO N.J.S.A. 19:44A-1 ET.SEQ.

The Township of Berlin solicits sealed statements of qualifications for applicants
for appointment to the following 2027 professional positions pursuant to a fair and open
process in accordance with N.J.S.A. 19:44-20.5. Responses should address the genetal
criteria, mandatory minimum criteria for the position sought, as well as the State required
forms listed below. Two (2) copies of the responses must be received by Catherine
Underwood, Township Clerk, Township of Berlin, 135 Route 73 South, West Berlin, NJ
08091, no later than 10:00 AM Thursday, December 3, 2026. Any response received
after said opening, whether by mail or otherwise, will be deemed non-responsive. No
response will be accepted after the date and time set forth above. The response must be
submitted in a sealed envelope with the name of the firm or individual submitting
the proposal clearly marked on the outside of the envelope. The Township assumes
no responsibility for delays in any form of carrier, mail, or delivery service causing the
response to be received after the above-referenced due date and time. Submission by fax,
telephone or email is not permitted. The final selection shall be made at the sole
discretion of the Mayor and Council. Unless otherwise noted, appointments shall be for
the calendar year of 2027 at the Township Reorganization Meeting and subject to the
execution of an appropriate contract,

a) Stockholder Disclosure Certification

b} Non-Collusion Affidavit

¢) Affirmative Action Compliance Notice

d) Affirmative Action Mandatory Language

¢) Americans with Disabilities Act Mandatory Language

f) Notice of Pending Disclosure Requirement (“Pay to Play”)

g) Business Registration Certificate to be presented with proposal (may reglster
online at www.nj.gov/treasury/revenue/busregcert.shtml)

MUNICIPAL ATTORNEY

GENERAL CRITERIA: The Township of Berlin desires to appoint a municipal
attorney who will be the chief, general legal officer of the Township. Applicants should
demonstrate knowledge of general New Jersey municipal law, New Jersey redevelopment
law and municipal contract law. Any experience or knowledge of matters directly
affecting the Township of Berlin should be addressed.

MANDATORY MINIMUM REQUIREMENTS:

1. Must be licensed to practice law in the State of New Jersey for a petiod of
not less than ten (10) years preceding the proposed appointment, and eligible to appear




before all state and federal courts in New Jersey, as well as New Jersey administrative
agencies and the Office of Administrative Law.

2. Must have a minimum of seven (7) years experience in the general
representation of municipal governments or municipal authorities.

3. Must list past and present municipal or government authorities
represented,

4, Must maintain a bona fide principal office in the State of New Jersey.

5. Must have sufficient support staff available to provide all general legal

services required by the Township including, but not limited to, legal research,
preparation of resolutions, preparation of ordinances, preparation of contracts and other
legal documents.

6. Must provide hourly billing rates of employees possibly assigned to
service the Township of Berlin,

MUNICIPAL BOND COUNSEL

GENERAL CRITERIA: The Township of Berlin desires to appoint an attorney or
firm who will be the primary legal representative of the Township in all matters relating
to the issuance of public debt instruments including bonds and bond anticipation notes of
the Township. Applicant should demonstrate knowledge of municipal bond and finance

law. Any experience or knowledge of matters that directly affect the Township of Berlin
should be addressed.

MANDATORY MINIMUM REQUIREMENTS.

1. Must be licensed to practice law in the State of New Jersey and eligible to
appear before all state and federal courts and administrative offices of the State of New
Jersey for a period of not less than ten (10) years preceding appointment,

2, Must have a minimum of ten (10} years experience representing municipal
entities in connection with the approval of bond ordinances and the issuance of municipal
bonds and/or notes,

3. Must have sufficient support staff to provide all services required by the
Township including, but not limited to, the preparation of all documents necessary and

incidental to the issuance of bonds and other municipal obligations.

4. Must list past and present public entities represented as Bond Counsel.




5. Must provide hourly billing rates for employees possibly assigned to
service the Township of Berlin

MUNICIPAIL AUDITORS

GENERAL CRITERIA: The Township of Berlin desires to appoint a firm of
certified public accountants o act as municipal auditors for the Township of Betlin,
Applicant should demonstrate knowledge of municipal auditing laws and regulations and
experience in providing advice to municipal entities on records compliance issues. Any
experience or knowledge of matters that directly affect the Township of Berlin should be
addressed.

MANDATORY MINIMUM REQUIREMENTS:

1. The firm must employ a minimum of ten (10) certified public accountants
who have been licensed in that capacity for a period of not less than seven (7) years each
prior to the date of appointment,

2. The firm must employ a minimum of five (5) registered municipal
accountants licensed and qualified in that capacity for a minimum of five (5) years each
prior to the appointment

3. Must have a minimum of ten (10) years’ experience in providing auditing
services to municipalities within the State of New Jersey.

4, Must maintain a current principal office within the State of New Jersey.

5. Must describe any special services available to municipal clients,

6. Must list all past and present municipal clients.

7. Must provide hourly billing rates for employees possibly assigned to

service the Township of Berlin,

TOWNSHIP APPRAISER

GENERAL CRITERIA: The Township desires to appoint an appraiser to perform real
estate appraisal services on an as needed basis. The Township is in the process of
implementing a number of projects that involve plans for a new municipal building,
redevelopment, and other forms of development. The appraisals are to conform to the
Uniform Standards of Professional Appraisal Practice (USPAP) adopted by the Appraisal
Standards Board of the Appraisal Foundation. The Township may after appointment
request lump sum quotations for each property in addition to the hourly prices that are
obtained from this request. Unless otherwise specified by the Township in the work




order, each appraisal report must be prepared in the form and content of the “complete
appraisal reported in a summary format” (as defined by USPAP) within a reasonable time
period prescribed by the Township. The purpose and function of the repott may be to
enable the Township to determine the correct fair market value of a particular parcel
and/or to offer “just compensation” (as defined by NJ law in eminent domain proceeding)
to the property owner, The appraiser shall not engage the services of any subcontractor
or agents without prior notice and prior written approval of the Township,

MANDATORY MINIMUM REQUIREMENTS:

1) The applicant must be a NJ State Cextified Real Estate Appraiser qualified as
such for a period of not less than (10) years prior to appointment.

2) The applicant must have a minimum of ten (10) years experience in appraising
real property in the County of Camden,

3) The applicant must have a minimum of ten (10) years experience in expett
testimony before judicial or quasi-judicial entities or must have demonstrable
expetience as an appraiser establishing values for the purpose of
condemnation matters.

4) The applicant must list past and present municipal or governmental authorities
represented.

5) The applicant must maintain a bona fide principal office in the State of New
Jersey.,

6) For other services such as court appearances, expert testimony and possible

meetings and presentations the applicant must provide hourly billing rates of
all employees possibly assigned to the Township of Berlin.

SPECIAL LABOR COUNSEL

GENERAL CRITERIA:  The Township of Berlin desires to appoint a special labor
attorney, where requested, to provide legal guidance and representation to the Township
in legal matters concerning contract negotiations with the Township’s collective
bargaining units. Applicants should demonstrate knowledge of general New Jersey
municipal law, New Jersey municipal contract law as it relates to labor matter, and
specialize in the area of labor relations, negotiations, mediation and arbitration. Any

experience or knowledge of matters directly affecting the Township of Berlin should be
addressed.

MANDATORY MINIMUM REQUIREMENTS:




1. Must be licensed to practice law in the State of New Jersey for a period of
not less than ten (10) years preceding the proposed appointment, and eligible to appear
before all state and federal courts in New Jersey, as well as New Jersey administrative
agencies and the Office of Administrative Law.

2, Must have a minimum of seven (7) years experience in the general
representation of municipal governments or municipal authorities as a labor attorney.

3. Must list past and present municipal or government authorities
represented.

4, Must maintain a bona fide principal office in the State of New Jersey.

5. Must have sufficient support staff available to provide labor related legal

services required by the Township including, but not limited to, negotiations with
collective bargaining units, mediation and arbitration.

6. Must provide hourly billing rates of employees possibly assigned to
service the Township of Berlin.

INSURANCE CONSULTANT

GENERAL CRITERIA: The Township of Berlin desires to appoint a risk
management consultant to assist the Township in dental, health, prescription benefits,
along with identifying and scheduling its insurable property and casualty exposures. Also
to assist the Township in understanding the various coverages available from the Camden
County Joint Insurance Fund and the MEL Excess Liability Joint Insurance Fund, as well
as perform any other risk management related services required by the Fund’s by laws,
The Consultant will assist the Township in procuring and awarding, dental, health and
prescription insurance In addition, the consultant shall review any additional coverage
that the consultant feels should be carried, but are not available from the Fund and subject
to the Township’s authorization, place such coverages outside the Fund, The consultant
may also review certificates of insurance from contractors, vendors and professionals
when requested by the Township, as well as review loss and engineering reports and
assist where needed in the settlement of claims.

MANDATORY MINIMUM REQUIREMENTS:

1. Must be licensed to practice as an insurance producer in the State of New
Jersey for a period of not less than seven (7) years preceding the proposed appointment.

2. Must have a minimum of seven (7) years experience as a risk management
consultant of municipal governments or municipal authorities.




3. Must list past and present municipal or government authorities
represented.

4, Must maintain a bona fide principal office in the State of New Jersey.

5. Must have sufficient support staff available to provide risk management
consulting services required by the Township.

6. Must provide a flat fee amount to be billed for services for the year. The
fee can not be based on a percentage of the Township’s Joint Insurance Fund
Assessment, as recommended by the Best Practices Inventory required to be filed by the

CFO and the Township with the State of New Jersey Division of Local Government
Services,

PROJECT ENGINEER

GENERAL CRITERIA: The Township of Berlin desires to appoint a firm to provide
engineering services for specified projects to the Township on an as needed basis.
Applicants should demonstrate knowledge and experience with respect to all aspects of
engineering services required by a municipal entity., Any expetience or knowledge of
matters that directly affect the Township of Berlin should be addressed.

MANDATORY MINIMUM REQUIREMENTS:

1. Must be certified to provide engineering services in the State of New
Jersey.

2, Must have a minimum of seven (7) years experience in providing
consulting services to municipalities including demonstrated experience with road
programs, drainage improvement projects, combined sewer projects, utility upgrades and
replacement, public building improvement programs, recreational facilities, land
surveying and mapping projects.

3. Must be experienced in obtaining permits and approvals from various
state, county and local regulatory agencies.

4, Must maintain a staff of New Jersey licensed or certified professionals
sufficient to service the Township of Berlin including, but not limited to: civil engineers,

land surveyors, planners, environmental scientists and construction Clerks.

5. Must maintain a principal office location in close proximity to the
Township of Berlin so as to be able to respond to emergent matters promptly.

6. Must be experienced in the preparation of grant applications.




7. Must have project managers with at least seven (7) years of municipal

experience,

8. Must list past and present municipalities served as Project Engineer,

9, Must provide hourly billing rates for employees possibly assigned to service
the Township of Berlin.

PROFFESIONIAL PLANNER

GENERAL CRITERIA: The Township of Berlin desires to appoint a firm to provide
Professional Planner services for specified projects to the Township on an as needed

basis,

MANDATORY MINIMUM REQUIREMENTS:

1.

The individual, which will be responsible for the professional planning services
for the Township, must be a New Jersey Licensed Professional Planner, in good
standing and certified with and a member of the American Institute of Certified
Planners.

The Professional Planner, to be appointed by the Township, must be in
responsible charge of all land planning services, attending all meetings and
participating in all conversations, regarding professional land planning services,
with representatives of the Township, County and State departments and agencies.
The appointed Professional Planner shall make all presentations to the Township

Governing Body and Planning Board and State and County departments and
agencies.

. The appointed Professional Planner shall have a minimum of twelve (12) years of

experience of performing professional planning services for, at least ten (10)
municipalities within New Jersey and preferably with municipalities with
Southern New Jersey and more particularly within Camden County, New Jersey.
The planning services include, but are not limited to, review of development
plans; review of existing and preparation of master plans, reexamination
rehabilitation reports; evaluation of existing land uses and conditions;
knowledgeable in current and projected development trends and the review of
existing and preparation of zoning and land use ordinances.

The appointed Professional Planner shall have a minimum of twelve (12) years of
experience and expertise, regarding the past and current laws and regulations on
affordable housing in New Jersey including, but not limited to, N.J, Fair Housing
Act. N.J. Council on Affordable Housing and decisions of the New Jersey Courts.




5. The appointed Professional Planner shall have a minimum of twelve (12) years of
experience and expertise, regarding redevelopment laws and regulations in New
Jersey including, but no limited to, evaluation of the conditions of lands and
buildings; performance, preparation and presentation of redevelopment and
rehabilitation studies and plans and redeveloper’s agreements; P.I.L.O.T.
arrangements; funding programs for redevelopers through the State agencies and
assisting municipal governing bodies and planning boards with the required
redevelopment processes and respective legislative actions,

6. The appointed individual must be knowledgeable in the regulations established by
the New Jersey Pinelands Comprehensive Management Plan and must have a

working relationship with current, key staff members of the Pinelands Planning
Department.

7. Must have a minimum of ten (10) years of experience in the performance of land
planning services for private residential, commercial and mixed-use developments
in New Jersey,

8. The appointed individual must be available to attend meetings, in-person, during
normal business hours and Council and Planning Board Meetings, during the
evening hours.

9. The appointed Professional Planner must be an effective communicator, written
and verbally.,

MUNICIPAL REDEVELOPMENT ATTORNEY

GENERAL CRITERIA:  The Township of Berlin is in need of legal services to
represent and assist the Township of Berlin in matters of redevelopment. Such
services shall include correspondences, legal research, preparation of
ordinances and resolutions, preparation of contracts, negotiations, meetings,

hearings, litigations and any other services rendered on behalf of the Township
of Berlin.

MANDATORY MINIMUM REQUIREMENTS:

1. Must be licensed to practice law in the State of New Jersey for a
period over 10 years in the area of redevelopment and eligible to appear before
all state and federal courts in New Jersey, as well as New Jersey administrative
agencies and the Office of Administrative Law.

2. Must have a minimum of seven (7) years experience in the general
representation of municipal governments or municipal authorities.

3. Must list past and present municipal or government authorities
represented.

4, Must maintain a bona fide principal office in the State of New
Jersey.




5. Must have sufficient support staff available to provide all general
legal services required by the Township including, but not limited to, legal
research, preparation of resolutions, preparation of ordinances, preparation of
contracts and other legal documents.

6. Must provide hourly billing rates of employees possibly assigned to
service the Township of Berlin,

Catherine Underwood
Berlin Township, RMC
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STATEMINT OF OWNERSHIP DISCLOSURE,
N.J.8.A. 52:26-24.2 (P.L. 1977, .33, as amended by P.L. 2016, ¢.43)

This statement shall be completed, ceriiffed to, and included with all bid and proposal snbmissions, Faflure to
submit the requived information is eanse for automatic rejeetion of the bid ox proposal,

Name of Organlzation:

Organization Address:

Part I Check the box that represents the type of business organization:
nSole Proprietorship (skip Parts If and 1l}, execute certification In Part V)

D Non-Profit Corporation (skip Parts Il and ll, execute certification in Part [V)
E]For—ProfIi Corporation (any type) mLimE(ed Liability Company (LLC})

Drarnership  Dlumited Partnershlp Tl Limited Liability Partnership (LLP)
DOlher (be specific).

Part X1

[ A R e}

O The list below contains the names and addresses of all stockholders in the corporation who

own 10 percent or more of its stock, of any class, or of all individual parinets in the partnership
who own a 10 percent or greater Interest therelin, or of alt members In the imited liability

company who own a 10 percent or greater interest thereln, as the case may be. (COMPLETE
THE LIST BELOW IN THIS SECTION)

OR

[:I No one stockholder In the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no

member In the limited liabliity company owns a 10 percent or greater interest thereln, as the
case may be. (SKIP TO PART 1V)

{Please attach additional sheels if more space Is needed):

Name of Indlvidual or Business Entity Home Address {for Individuals) or Business Address




Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLC MEMBERS LISTED IN PART ||

If a bidder has a direct or indirect parent entity which Is publicly traded, and any person holds a 10
percent or greater beneflcial interest in the publlcly traded parent entity as of the last annual
federal Security and Exchange Commission (SEC) or foreign equivalant filing, ownership disclosure
can be met by providing links to the webslte(s) containing the last annuat filing(s) with the federal
Securities and Exchange Commission {or forsign equivaient) that contaln the name and address of each
persoh holding a 10% or greater beneficlal interest in the publicly traded parent entity, along with the

relevant page numbers of the flling(s) that contaln the informatlon on each such persen, Attach
additlonal sheets If more space Is needed.

Website (URL) contalning the last annual SEC (or forelgn equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 parcent or
greater interest In any cotresponding corporation, partnership andfor limited lability company (LLC) listed
in Part | other than for any publicly traded parent entities referenced above, The disciosure shall be
contihued untll names and addresses of every noncorporate stockholder, and Individual patther, and

member exceeding the 10 percent ownarship criterla established pursuant to N.J.S.A, §2:25-24.2 has
been listed. Attach additional sheets If more space is neaded.

Stockholder/Partner/Member and Home Address (for Individuais) or Business Address
Corresponding Entity Listed in Partll

Part IV Certification

I, helng duly sworn upon my oath, hereby represent that the foregolng Information and any attachments thereto to the best of
my khowladge are lrue and complete, | acknowladgea: that | am authorized to execule this cerliilcation an hehalf of the
bldder/proposer; that the Township of Berlin Is relylng on the Information contalned herein and that | am under a continuing
obllgalion from the date of (his certifleation through the completion of any goniracts with the Township of Betlin lo notify the
Townshlp of Berlin in wiiting of any changes fo the Information vontalned heryeln; that | am aware hat i Is a criminal offense
to make a false statement or misrepresentation in this certlification, and If | do so, | am sublect to criminal prosecution under
the taw and (hat it will constifute B material breach of my agreement(s) with the, permitting the Township of Berlln to declare
any contracl(s} resulling from this certiflaation vold and unenforceable,

Full Name (Print): Title:

Signature: Date:

e i T L T TS
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NON-COLLUSION AFFIDAVIT

State of New Jersey
County of 8§;

l, . residing In
{nomo of alfant) (nema of munteipulily}

In the County of and Slate of of full age,

being duly sworn according to law on my oath depose and say that:

tam of the flrm of
{litle or posilton)

{(name of (lrm)

the bidder making this Proposal for the bid

entitled , and that | executed the sald proposal with
{lte of Istd proposal)

full authorily to do so that sald bidder has not, directly or Indirectly entered into any agreement, participated
in any colluston, or otherwise taken any action In restralnt of free, competitive bldding in connection with the
above named project; and that all statements contained In sald proposal and In this affidavit are true and
cotrect, and made with full knowledge that the Township of Berlin relies upon the fruth of the statements

contained In sald Proposal and In the statements contained In this affidavit in awarding the contract for the
said project.

tfurther warrant that no person or seliing agency has been employed or retained to solicit or secure such
contract upon an agresment or understanding for a commission, percentage, brokerage, or contingent fee,
except bona fide employees or bona flde established commerclal or selling agencles malntained by

Subscribed and sworn to

before me this day

Slgnature

{Type or print name of affiant under slignature)

Notary public of

My Cormmission explies

(Seal)

S e oy
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AFFIRMATIVE ACTION COMPLIANCE NOTICE
N.J.8.A, 10:5-31 and N.J.A.C, 17:27

GOODS AND SERVICES CONTRAGTS
(INCLUDING PROFESSIONAL SERVICES)

This form Is a summary of the successful bidder's requlrement to comply with the requirements of N..JL.S.A. 10:6-
31 and N.J.A.C. 17271 ol saq,

The successful bidder shall submilt to the public agenoy, after notification of award but prior (o executlon of this
contracl, one of the following thres documents as forms of evidence:

(a) A photocopy of a valid lelter that the contractor Is operating under an exlsting

Federally approved or sanctionad affirmalive aclion program (good for one year from the
date of the lettar);

OR
{b) A photocopy of a Cerlificate of Employee Information Report approval, Issued in
accordance with N.JA.C, 17:27-4,
' OR
(¢} A photocopy of an Employee Information Report (Form AA302) provided by the

Divislon and distributed to the public agency to be completed by the contractor in
accordance with N.J.A.C, 17:27-4,

The successiul vendor may obtain the Affirmative Action Employee Information Report (AA302) from the
contraciing unit durihg normal business hours.

The successful vendor(s) must submit the copies of the AA302 Report to the Division of Contract Compliance and

Equal Employment Opportunity In Public Contracts (Division). The Publle Agency copy Is submltted to the public
agency, and the vendor copy Is retalned by the vendor.

The undersigned vendor certifles that he/she ls aware of the commiiment to comply with ihe requirements of
N.J.8.A. 10:6-31 and N.JLA.C. 17:27.1 ol seq, and agroes to furnlsh the required forms of evidence.

The undersigned vendor further undsrstands that his/her bid shall be rejecled as non-responsive if sald contractor
falls to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C, 17:27-1 st seq.

COMPANY: ' SIGNATURE:
PRINT NAME: TITLE:

DATE:




o)

EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.8.A. 10:6-31 et saq. (P.L. 1975, C. 127)
NJLAC, 17:27

GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performanca of this contract, the contractor agrees as follows;

Tha contractor or subcontractor, where applicable, will not discriminate against any employee or
applicant for employment because of age, race, creed, color, nallonal origln, ancestry, marital status,
affectional or sexual orlentation, gender identity or expression, disabllity, nationality or sex. Except with
respact to affectional or sexual orlentation and gender Identity or expression, the contractor will take
affirmative action to ensure that such applloants are recrulted and employed, and that employees are
treated during employment, without regard to thelr age, race, creed, color, nationat otigln, ancestry, marital
status, affectional or sexual orlentatlon, gender identity or expression, disablilty, natlonalily or sex. Such
action shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recrultment or recrultment adveriising; tayoff or termination; rates of pay or other forms of compensation;
and selaction for tralning, Including apprenticeship, The contractor agress to post In consplcuous places,
available to employees and applicants for employment, nofices to be provided by the Public Agency
Gompliance Officer sefting forth provisions of this nondiscrimination clause.

The contractor or subcontractor, where applicable wili, in all solicitalions or advertisements for
employaes placed by or on behalf of the contractor, state that all qualifled applicants will raceive
conslderation for employment without regard to age, race, oreed, color, national origin, ancestry, marlal
status, affeclional or sexual orlentation, gender tdentily or expression, disabiiity, natlonality or sex.

The contractor or subcontractor, whers applicable, will send to each labot unlon or representative or
workers with which It has a colloctive bargalning agreement or other contract or understanding, a hotice, to
be provided by the agency contracting officer advising the labor union or workers' representative of the
contractor's commitments under this act and shall post copies of the notica In consplcuous places avallable
lo employses and applicants for employment.

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by

the Treasurer pursuant to N.J,S.A. 10:5-31 et sed., as amended and supplemented from time to time and
the Americans with Disabilitlsas Act.

The contractor or subcontractor agraes to make good faith efforts to employ minorlty and women
workers conslstent with the appllcable county employment goals established In accordance with N.J.A.C.

17:27-5.2, or a binding delsrminatlon of the applicable county employment goals determined by the
Division, pursuant to N.J.A.C, 17:27-5.2,

The contractor or subcontractor agrees lo Inform In writing Its appropriate recrultment agencles
Including, but not limited to, employment agencles, placement bureaus, colleges, universitles, labor unhlons,
that it doss nol disariminate on the basis of age, creed, cofor, national origin, ancestry, marital status,
affectional or sexual orlentation, gender Identity or expression, disability, nationality or sex, and that it wit
discontinue the use of any resrultment agency which engages In direct or Indirect discriminatory practices.




The contractor or subcontractor agress to revise any of Its testing procedures, If necessary, to assure
thet all personnel testing conforms with the principles of job-related testing, as established by the statutes

and oourt dedlsions of the Stale of Now Jersey and as established by applicable Federal law and
applloable Federal court declslons,

in conforming with the applicable etmployment goals, the contractor or subcontractor agrees to
raview all procedures relating to transfer, upgrading, downgrading and fayoff to ensure that all such actlons
are taken without regard to age, creed, evlor, natlonal orlgin, ancestry, marlial status, affectional or sexual
orlentation, gender Identity or expression, disability, natlonallty or sex, conslistent with the statutes and

céoui'ildecistons of the State of New Jersey, and appllcable Fedaral law and applicable Federaf court
aglslons,

The contrastor shail submit to the public agency, afler notification of award but prior to execution of a
goods and servlces contract, one of the foliowing ihree documents;

Letter of Fedaral Affirmative Action Plan Approval

Certllicate of Employee Information Report

Employee Information Report Form AA302

The confractor and Its subcontractors shall furnish such reports ot other documents to the Div, of
Contract Compliance & EEO as may be requsestsd by the offtce from time to time in order to carry out the
purposes of these regulations, and public agsnclesa shall furnlsh stich information as may be requested by

the Div, of Conltract Compliance & EEQ for conduciing a compilance investigation pursuarit {o Subchapter
10 of the Administrative Code at N.J.A.C. 17:27,

COMPANY: SIGNATURE:
PRINT NAME: TITLE:

DATE:

T B T




' APPENDIX A
AMERICANS WITH DISABILITIES ACT OF 1990

Equal Opportunity for Individuals with Disablility

The conlractor and the Township of Berlin, (hereafler "owner") do hershy agree that the provislons of Title 11 of the
Amerioans With Disabliittes Act of 1880 (the "Aot") (42 U.S,C. $121 01 ef seq.), which prohlblts discrimination on the
basls of disability by publlc entitles In all services, programs, and activitles provided or made avallable by pubile
entities, and the rules and regulations promulgated pursuant there unto, are mads & part of thls contract, In providing
any aid, beneflt, or service on behalf of the owner pursuant to this contract, the contraclor agrees that the
performence shail be In striot compliance with the Adt. In the event that the conlractor, its agents, servants,
smployees, or subcontraclors violate or are alleged to have violated the Act during the performance of this confract,
the contractor shall defend the owner In any actlon or administrative proceeding commenced pursuant to this Act, The
contractor shall Indemnify, protect, and save harmless the owner, lls agenls, sarvants, and employses from and
agalnst any and all sulls, clalms, losses, demands, or damages, of whatever kind or nature arising out of or claimed lo
arlse out of the alleged violation, The contractor shall, af }ts own expense, appsar, defend, and pay any and all
charges for legal services and any and all costs and other expenses arising from such action or administative
proceeding or Incurred in connection therewith, In any and ali complaints brought pursuant to the owner's grisvance
procedurs, the contractor agrees (o ablde by any decislon of the owner which I8 rendered pursuant lo sald grlevance
procedure, If any action or administrallve proceeding results In an award of damages against the owner, or If the

owner Inours any expense to cure a violatlon of the ADA which has been brought pursuant to Its grlevence procedure,
the contractot shall salisfy and discharge the same at ils own expense,

The owner shall, as soon as practicable after a clalm has been made agalnst It, give written notice thereof 1o the
contractor along with full and complete particulars of the claim, If any action or administrative proceeding Is brought
against the owner or any of lts agents, servants, and employses, the owner shall expeditiously forward or have

forwarded to the conlractor every demand, complaint, notice, summons, pleading, or other process recsived by the
owner or its representatives, )

It Is expressly agreed and understeod that any approval by the owner of the services provided by the conlrastor
pursuant to this contract will not refieve the contractor of the obligation 1o comply with the Act and to defend,
indemnify, protect, and save harmiess the owner pursuant to this paragraph,

It is further agreed and understood that the owner assumes no obligation to Indemnify or save harmless the
contraclor, s agents, servants, employees and subcontractors for any clalm which may arlse out of thelr performance
of this Agreement, Furthermors, the contractor expressly understands and agrees that the provislons of this
indemniilcation clause shall In no way limit the contractor's obligations assumed In this Agreement, nor shall they be
construed 1o relisve the contractor from any llabllity, nor preciude the owner from taking any other actlons avallable to
itunder any other provislons of the Agreement or otherwise at law,

COMPANY: i SIGNATURE: .
PRINT NAME: TITLE:
DATE:




£)

STANDARD BID DOCUMENT REFERENCE

REFERENCE: V(I

Name of Form: FORMS TO BE PROVIDED BY ELEC
Statutory Reference: N.J.S.A. 19:44A-20.27 (P.L. 2008, 0.271,8.3)
Instructions Reference: Statutory and Other Requirements Vil
Desaription: Dlsclosure of Contilbutions to ELEC

Disclosure of Contilbutions to New Jersey Election Law Enforcement Commission (ELEC)

N.J.S.A. 19:44A-20.27 establishes a new disclosure requirement for business entities. It
requires that, when a business entity has received in any calendar year $50,000 or more In
public contraots with public entities, it must flle an annual repott with the Election Law
Enforcement Commission (ELEC). The report shall disclose any contribution of money or

any other thing of value, Including an in-kind coniribution, or pledge to make a contribution of
any kind:

+ To a candidate for or the holder of any public office having ultimate
responsibllity for the awarding of public contracts, or,

» To a pollitical party committee, legislative leadership committes, political
committee or continuing political committes,

The report will Include ali reportable contributions made by the husiness entity during the 12
months prior to the reporting deadline. ELEC will be promulgating a form and procedures for

filing commencing in January 2007. ELEC can also impose fines for failure to comply with
this requirement.

While the local unit has no role in this process, it is recommended that all bid ot proposal
specifications and contracts should inolude language notifying business entltles of their
potentlal obligation under the law. Such language could read as follows:

Starting in January 2007, all business entities are advised of their responsibility to file
an annual disclosure statement of political contributions with the New Jersey Election
Law Enforcement Commission (ELEC) pursuant to N.J.S.A, 19:44A-20.27 if they
racelve contracts In excess of $50,000 from public entitles in a calendar year,
Business entitles are responsible for determining If filing Is necessary. Additlonal

information on this requirement Is avallable from ELEC at 888-313-3532 or at
www.elec.state.nj.us.
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STANDARD BID DOCUMENT REFERENCE

Raference: VII-D

Name of Form: BUSINESS REGISTRATION CERTIFICATE

Statutory Reference; N.J.8.A, 62;32-44 (P.L, 2004, c.57)

insfructions Reference Statutory and Ofher Redquirements VIi-D

Desaription: Contractor must provide Stlate Division of Revenue lssued
Business Reglstration Certificate with the bid submisslon,

Detailed information on this requirement {s found in Division of Local Government Services
L.ocal Finance Notices 2004-17 (8/68/04), 2004-24 (11/1/04), 200512 (4/27/05) and on the Division
web site at www.nj.qov/deallgs/ipel. These resources and a Frequently Asked Questions resource
should be consulted when quastions arise.
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